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Adlai E. Stevenson High School 

Letter of Recommendation Assistant 
 

This form is to assist you in obtaining letters of recommendation from your 
teachers for both university admissions and scholarships.  By following the steps laid out in this form, you 

will make it easier on both yourself and your recommending teacher.  Before beginning this assistant, 
please take time to read the specific requirements for each letter you need.  Please note any specific 

requirements in the area provided at the end of this form.  Please give this form to your teacher with any 
required additional forms when asking for a letter of recommendation.   
Please attach a copy of any specific requirements needed for this letter. 

 

Letter needed for (circle one): University Application  Scholarship  Other 

If University, which school(s): _________________________________________________________________ 

If Other, please specify:  _________________________________________________________________ 

Date needed by (please allow minimum two weeks): _____________________________________________ 

 

Name: ___________________________________________________  Overall GPA: ___________________ 

How long have you known the recommending teacher?: _____________________________________________ 

Acc. & AP Classes (past and present): __________________________________________________________ 

__________________________________________________________________________________________________ 

 

Extracurricular Activities/Sports/Clubs: __________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

 

Community Service/Volunteering: _________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

 

Non-Stevenson Activities (i.e. Church Youth Group, travel sports team, work, etc.): ___________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 

 

Honors Received: ______________________________________________________________________________ 

__________________________________________________________________________________________________ 

__________________________________________________________________________________________________ 
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In the following spaces, please briefly answer the following questions to better enable your teacher 
to write an effective letter of recommendation for you.  Feel free to answer these questions on a 

separate sheet. 
 

What are some of your strengths?  Weaknesses?  How do these strengths and weaknesses affect your life? 
 

 

 

 

When you look at your life, of what accomplishments are you proud? Why? 

 

 

 

If this is for a University application, why do you want to go to this school?   
If this is for a scholarship, what is the name of the scholarship and what are the specific criteria for the award (feel free 

to attach a separate description to this sheet) 
 
 

 

   

What are some of your future plans?  What career fields are you looking at and why do those interest you? 
 

 

 

 

What would you like to see in the letter if you were writing it for yourself? 

 

 

 

 

What, if any specific directions on the application of which you want to make sure the teacher is aware? 
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